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With the extension of the entry submission date, all entry materials listed herein on pages 6 & 7 ( 2007 Competition Entry Form Submission Instructions) of this entry form must be received at CIPA offices by the new entry deadline: 5:00pm EST, June 21, 2007.

NOTE: As a condition of entry it is mandatory to answer all questions. If in answering the questions you need to provide confidential data of a financial or technical nature, please identify the confidential passages and explain their sensitivity. Please do not imbed electronic files within the Entry Form, but provide same as separate files.
IMPORTANT: The completed entry form must be submitted in “WORD” format to be eligible for the competition. DO NOT SEND IN PDF FORMAT. Attachments may be sent as pdfs.

1. Title of Entry (8-word maximum)

Please provide a descriptive name for your entry (It will be used as the official name of your system/solution. FYI – it is best to not place your corporate name as part of your project entry name.): 
Has this specific project been submitted to prior CIPA competitions? (Note: Projects that have competed at previous CIPAs but have never won an award may re-submit if the project information is updated on 2007 forms).  FORMDROPDOWN 

When submitted?      
2. Entrant Executives Contact Information (MANDATORY)


Company / Organization Name:      
Address:      
City:        Prov.:        Postal Code:      
Name of Contact Person
Note: It is the responsibility of the Entrant to advise CIPA if the primary contact should change during the course of the competition. 
Primary Contact Name:      
Contact:       Title:        Telephone:         Fax:         E-mail:      
Marketing/Public Relations Contact Name:      
Phone:         E-mail:      
CIO / IT Director Contact Name:      
Phone:         E-mail:      
Nominating Organization (if other than Entrant):      
Title:         Telephone:         Fax:         E-mail:      
3. Contact Relationship to Entry (25-word maximum)

Contact person's relationship to and role in the entry (e.g. Entrant CIO, Entrant PR agency):


4. CEO Contact Information

Please provide detailed contact information for the most senior executive of your organization (e.g. CEO, Minister or Deputy Minister, etc.). This information is used to send official notification of CIPA awards achieved. 

Name:        
Title:      
Mailing Address:      
Telephone:      
Email:      
Assistant’s name:      
Telephone:      
Email:      
5. How did you hear about the C.I.P.A. Program?

 FORMCHECKBOX 
 Print Advertising      FORMCHECKBOX 
 Sponsor     FORMCHECKBOX 
 Internet      FORMCHECKBOX 
 Association     FORMCHECKBOX 
 Word of Mouth 

 FORMCHECKBOX 
 Other (please specify)      
6. Provide basic statistics about your organization such as sales or budget, number of staff, or number of locations with offices, and how long you have been operating.


7. The Web address associated with this entry, if any:      
8. Organization Type

 FORMCHECKBOX 
 Government & Public Institutions & Not For Profit       FORMCHECKBOX 
 For Profit (Business)

9. Category (Please indicate your 1st preference and 2nd preference category selections to a maximum of 2 choices by placing a “1” or a “2” beside the appropriate selection below:)   

      Efficiency and Operational Improvements         Customer Centricity 

      Collaboration
      Organizational Transformation
      Innovation**

** Note: Entrants may select “Innovation” as one of their two category selections. Be advised that award winners in this special category receive awards under the Innovation banner. If Entrants’ also choose a category from the other four categories, their project will also compete for mainstream CIPA Silver, Gold and Diamond awards. Entrants may choose both if their project fits the category description. Judging will determine which award stream is a stronger fit for each entry. An entry cannot win CIPA awards under more than one category in a given competition year.

10. Overview (35-word maximum)
Provide description of what your system/solution is and does.

     
11. Objectives (100-word maximum)
What were the key objectives of your system/solution?  Specifically, what needs were you trying to address?

     
12. Summary Description (300-word maximum)
Provide details of your system/solution.

      

13. Results

Describe the results or outcomes actually achieved by your system/solution. What benefits has your organization, your stakeholders or your community realized? Be as specific as possible in the context of the category definition and provide concrete, tangible measures where possible. Include your return on investment if appropriate. Report the results according to the relevant judging criteria:

	Define results within judging criteria.

	How were the results measured?

	Improved sales or revenue
     

	     


	Cost and time savings, and efficiency improvements

     

	     


	Improved organizational effectiveness

     

	     


	Improved customer service

     

	     



14. Innovative Use of Technology (200-word maximum)
Provide a summary description of how your system/solution is innovative in the context of your industry sector. Innovations can be information management concepts or strategies, and can also be the development of new technologies or advancements in the application of existing technologies. What is unique in how IT was applied to help solve a problem or transform-improve your organization’s ability to ….?  This is not a technical description but a benefit explanation.


15. Benefit to stakeholders/Canadian society and economy (200-word maximum)

Provide a description of how your system/solution benefits stakeholders as well as the advancement of Canada in terms of influence, job creation, quality of life, export generation, etc.


16. Costs (Confidential)
What was the approximate budget to create your system/solution (including content, technology and people)? 
 

 FORMCHECKBOX 
 Up to $10,000    
  FORMCHECKBOX 
 $10,001 - $100,000
  FORMCHECKBOX 
 $100,001 - $500,000     

 FORMCHECKBOX 
 $500,001 - $1M
                  FORMCHECKBOX 
 $1,000,001 - $5M
  FORMCHECKBOX 
 greater than $5M

17. Description of Collaboration, its Role and Impact in the Project (200 word maximum)
The success of an IT project often depends on the collaborative efforts of the Entrant organization’s staff, partnering organizations, suppliers of hardware and software, contracted system integrators and consultants, and others. Explain the significance of collaboration in the success of your project, how it functioned in project operation and its impact on the project’s success.


18. IT Project Suppliers:

CIPA, as an IT innovation and productivity awards program is interested in knowing which vendors, suppliers of hardware and software, systems integrators, consultant firms and others participated in the project. Their corporate names will be identified in the appendix of CIPA published innovation magazines as technology contributors. In this manner CIPA is able to provide some profile support to the IT Industry which supports the CIPA program as a free profile-generating service to CIPA entrants. 

At no time will the IT suppliers be contacted to comment on the Entrant’s project. All project related information for judging is sourced through the Entrant’s designated primary contact.

Please provide the names of the IT organizations listed above that were participants/suppliers to the project, with their website urls, lead contact name, email and phone number if available. In situations where the Entrant utilized hardware and software that played instrumental roles in the project, but were sourced without the direct involvement of the hardware/software manufacturer, please identify the brand of product in the technical architecture section (see pt. 19).   


19. Technical Architecture:

Please provide, as an appendix to your entry, a more detailed description (MANDATORY) of the technology underlying your system/solution. Identify brand names, models and types of products/technologies utilized. 

Include, if appropriate, a description of the technological infrastructure used for delivery of and access to your system/solution, the number of locations that participate and how they are connected or networked.


2007 Competition Entry Form Submission Instructions

CIPA will accept your entry at any time during the Call for Entries period of March 1 – June 21. Early and full submission before or by the entry date is appreciated.

NOTE that the entry form originally posted on the CIPA website is identical in wording to this version, other than changes on submission instructions dictated by the new entry date (June 21). Entrants may utilize the original entry form (on which they may already have inputted data) for their submission if they so choose.

STEPS TO ENTER
(note that all materials listed below in B, C and D must be received at the CIPA office by 5:00pm EST, June 21, 2007)
A. CIPA Pre-Registration

EMAIL TODAY the full contact information of one executive in your organization to entrantpreregistration@cipa.ca to communicate your intention to compete (even if that decision is not yet final). This will reserve a place in the competition and ensure you receive all CIPA contest communications and changes notifications.

B. ENTRY FORM: 

Email ONE (electronic format) completed ENTRY FORM in Microsoft WORD (no pdfs) with no attachments, for each unique project to entries@cipa.ca with a copy to nkirk@attglobal.net . 

C. ENTRY RELEASE FORM 

Provide ONE signed original of the Entry Release Form for each project entered. The form must be signed by a senior executive from the organization having the authority to authorize such documents. The document must be provided to CIPA as a hard copy signed original.

D. COMPLETE ENTRY PACKAGE

To complete your entry to CIPA requires submission of your materials in both hard copy and electronic format in sufficient quantities to support judging. 

1. Please provide ONE signed original of your Entry Release Form for each project entered.

2. Please provide 25 stapled sets of your Entry Form in hard copy 3-hole punched 8.5 by 11 inch paper (2 sided when possible). Do not submit in separate binders as all entries are consolidated by CIPA into entry binders for judges. 

3. Include 25 sets of all attachments in either hard copy or CD or both, whatever is available. We understand that the format of attachments will not usually fit a pre-punched format. Submit as is.

4. Please provide TWO CDs each containing an electronic copy of your completed Entry Form in word format. You may choose to include any electronic attachment files on this CD as well.

The complete entry package must be received at CIPA offices no later than 5:00pm EST, June 21, 2007. Please ship to CIPA, 150 Commerce Valley Drive West, Thornhill, Ontario, Canada, L3T 7Z3. 

E. GENERAL INFORMATION
Some entrants (not all) often support their submission with support materials such as coloured graphs, pictures, schematics and other supplemental materials in printed and /or electronic format. Note that these materials are not a requirement for the contest, but are provided to the judges when included in your submission. To ensure that CIPA servers do not get overloaded with large electronic files, we would ask that electronic support materials NOT be imbedded in the Entry Form NOR emailed to CIPA. 

Also be advised that CIPA receives in excess of 500 documents in each competition. Please ensure that document (regardless of format type) is clearly identified as part of your organization’s entry. CIPA will accept no responsibility for misplacement or loss of documents that are not clearly identified.

Thank you for entering CIPA 2007. Good Luck in the competition!
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